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Procedures for Transferring a Permit 
 

- An application for an Approval of New Construction needs to be filled out completely and 
signed. 
- Provide proof of a Contractor’s License, Liability Insurance, Workers Compensation Coverage, 
and Builders  Risk Insurance.                                  
- Any minor changes must be red-lined on Plot Plans and House Plans 
- Any major changes, new Plot Plans and House Plans must be resubmitted with corrections. 
- All permits will be reviewed on a case by case basis and additional documents may be required. 
 
Upon approval, a new permit will be submitted with the same permit # in the new name. 
The permit will be good for 6 months, unless approved otherwise by the ACC. 
 

Fee Structure for Transferring a Permit  
 
A permit without inspections performed will be treated as a new permit and charged at the 
current rate. 
 
A permit with inspections performed: 
 $250 transfer fee 
 Re-Inspection Fees (if any) will be due  
   Re-inspects performed before 9/1/06    $15 
    Under slab      $30 
   Re-inspects performed between 9/1/06 & 1/31/08  $35  
    Under slab      $35 
   Re-inspects performed 2/1/08 & after   $50 
 
Inspections pending will be $40 each---Sub-Contractors will still be responsible for submitting 
their license. 
Fees are due at the time application is submitted. 
 
The Owner/Contractor acknowledges that the structure that is the subject of this transfer of permit 
application was not completed under the terms of the original permit and in accord with the policies of the 
ACC.  While the ACC has conducted inspections of elements of the structure previously and those 
elements of the structure inspected passed inspection, it is unknown if intervening factors may have 
affected the integrity of those elements of the structure.  The Owner/Contractor acquired the property and 
the structure in “AS IS” condition. Therefore, the undersigned Owner/Contractor do waive any claim, 
known or unknown, that they may now or in the future have against the ACC, its officers or employees or 
agents, arising out of failures of systems or elements of the subject structure and do hereby agree to 
indemnify the ACC, its officers, employees or agents for any liability, or cost of suit that may arise from 
any claim of faulty construction or inspection or failure of systems or the subject structure. 
 
 
________________________________   ______________________ 
Owner’s Signature      Date 
 
 
_______________________________   _______________________ 
Contractor’s Signature     Date 
 
 
________________________________   _______________________ 
ACC Administrator      Date 



  Page 2 of 11 

Bella Vista Architectural Control Committee 
 

Application for Approval of New Construction 
 

Lot _____ Block _____ Subdivision ___________________________  
 
Owner’s Name _______________________________________ Phone # __________________ 
 
Address ______________________________________________________________________ 
 
Contractor’s Name____________________________________ Phone # ___________________ 
 
Address ______________________________________________________________________ 
 
Building Type _________________________________________________________________ 
 
Total Heated Sq. Ft. (finished & convertible) _________________ # of Bedrooms ___________ 
 
Colors to be used along with small color samples: 
_____________________________________________________________________________ 
 
Septic or Sewer _____________ Under slab plumbing:   Y / N          LP Gas:  Y / N 
 
Plumber’s Name _______________________________________________________________ 
 
Electrician’s Name _____________________________________________________________ 
 
Septic Installer ________________________________________________________________ 
 
 
The Fee structure is as follows for Residential: 
 
-There is a flat fee of $1,120 for a residence up to 1,000 sq. ft. of convertible (heated) space.  For 
every additional sq. ft. over 1,000 sq. ft. a charge of $.40 per sq. ft. will be added to the base 
price. 
 
An application will be required for all Sub-Contractors.  The fee structure is as follows: 
 
- Electricians, Plumbers, and Septic Installers will be required to fill out an application and bring 
in their license before the building permit will be issued. (If a Sub-Contractor is changed during 
construction and you do not notify the ACC, the primary contractor will be charged $120 and it 
will have to be paid prior to any further inspections.) 
 
- Re-Inspections will be $50 per inspection and will be due prior to the re-inspect. 
 
- Pre-site permits (paid by the Owner or Designated Representative) will be $75 and will require 
 an application, pit location, and system flagged. A re-inspect is $75. 
 
 
 

Office Staff Only 
ACC# ____________ 
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-Electrical Permits will be $120 and Inspections will be: Temp pole, Rough-in and Final. 
 The rough-in inspection will include the yard line or a re-inspect fee will be charged. 
 
-Plumbing Permits will be $80 and Inspections will be: Rough-in and Final. 
 The rough-in inspection will include the yard line and LP Gas or a re-inspect fee will be 
 charged.  (If the job requires under the slab plumbing an additional $40 will be added to  
 the plumbers permit. 
 
- Septic Installers permit will be $75 and a re-inspect will be $75, if necessary. 
 It is recommended to leave the septic field undisturbed. 
 
- Sewer lots will require documentation from Village Waste Water that the sewer is installed 
 before the Certificate of Occupancy will be issued. 
 
- Sub-Contractor’s permits must be applied for and paid before the building permit will be 
 issued. 
 
- Sub-Contractor’s application and checklist can be picked up at the ACC office. 
 
-Structural inspections are included in the permit cost and include: Footing, Framing, and 
 Structural ACC Final. 
 
-A list of inspections and additional checklist is available upon request. 
 
-Commercial Fee Structure and additional check list is available upon request. 
 

No Refunds 

Acknowledgements 
 
Permit boards are to be posted on site on a plywood board or in a brochure box prior to 
construction, must be accessible for inspectors, and must be visible from the road. 
 
All sites must have a portable toilet and a trash receptacle at the time of a footing inspection or 
inspection will be denied.  All sites must stay clean and maintained at all times or job will be 
denied and a re-inspect fee will be applied to the job.  ALL ACC Personnel will be looking for 
clean and well maintained job sites. 
 
Inspections will be performed within one business day from the date called in unless otherwise 
stated from the ACC office.  It is the applicant’s responsibility to be certain that job sites are 
READY to be inspected WHEN REQUESTED. 
 
ACC has adopted the National Electric Code, Arkansas Plumbing Code, and International 
Residential Code and Arkansas LP Gas code. 
 
Any alterations and/or additions will be treated as Miscellaneous Permits and fees will be 
charged accordingly.  This includes, but not limited to, seawalls, boat docks, sidewalks, fences, 
storage sheds, etc. even if constructed at a new residence.  Any misc. inspection fees (plumbing, 
electrical, and/or LP Gas, etc.) for misc. improvements will be charged accordingly.  Sub-
contractors will be required to apply for a Sub-contractor permit. 
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In the event that any construction has begun or commenced prior to obtaining an ACC permit, 
appropriate action can be taken in Chancery Court to enjoin and stop any further construction. 
 
A residence is not to be occupied until all inspections are performed and approved by the ACC 
and a Certificate of Occupancy is issued. 
 
The Architectural Control Committee shall not be responsible for the workmanship, safety, 
quality, or conformity to contractual specifications of any permitted construction.  This matter is 
between the owner and contractor. 
 
All applications will be reviewed on a case by case basis and additional documents may be 
required. 
 
I certify that the above, together with attached site plans, construction plans and materials and 
color descriptions, constitutes a true description of the proposed building and accessory 
construction and the location on the site of all items of construction will be in accordance with 
these documents.  I further certify that I will deliver proof of financial ability and proof of all 
forms of necessary insurance to the ACC.  I further certify that I have read and understand the 
Acknowledgements described and adhere to the rules and guidelines specified. 
 
 
____________________________________  ________________       
Property Owners Signature     Date 
 
 
____________________________________  ________________      
Contractor’s Signature                Date   
 
 
The ACC has reviewed this application and construction is approved, subject to the following 
changes or additions: ____________________________________________________________ 
 
______________________________________________________________________________ 
 

 
_______________________________  ______________ 
ACC Administrator’s Signature     Date 
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Building Application Checklist  
 
- Complete pages 1 through 3 of the Application for Approval of New Construction. 
 
- Have 911 Administration assign an address and sign slip. (Pg. 5) (If you have a sewer lot you 
 will need Village Waste Water to sign the inspection slip when your sewer is installed 
 and return the slip to the ACC office before the Certificate of Occupancy can be issued.) 
 
- Sign and date the Driveway Standards on page 6. 
 
- Fill out, sign, date, and have the Septic System Acknowledgements Notarized on page 7. 
 (If sewer is available, disregard) 
 
- Fill out, sign, date, and have the Indemnity Agreement Notarized on page 8. 
 
Along with the application, the applicant will need to bring the following: 
 
- One set of house plans including: foundation plan, basement plan, floor plan, and the four (4) 
 exterior elevations. Plans must be submitted on 11 x 17 size paper or less and MUST be 
 readable. 
 
- Two (2) copies of the plot plans including: Designated Representative (DR) signature; 

Arkansas Dept. of Health authorized agents signature; signature & seal of Registered 
Professional Land Surveyor of the State of Arkansas; location of water meter with 
signature of authorized agent from the water department.  If the property is on sewer, 
signatures from Village Waste Water will be required in place of the Designated 
Representative and the Arkansas Dept. of Health on the plot plan. 

 
- One original of the Individual Onsite System Permit Application including; Designated 

Representative (DR) signature; Environmental Health Specialist signature; Owner’s 
signature; all additional documents that are applicable. 

 
- One copy of the primary Contractors license along with General Liability and Worker’s  Comp 
 Insurance. 
 
- A copy of the builder’s risk insurance from the property owner equal to the value of the home. 
 
- Proof of financial ability from the property owner in the form of: original letter from the 
 financial institute or copy of the loan agreement. 
 
- Proof of ownership in the form of: copy of a title or a copy of a recorded deed 
 
- Samples to be submitted are shingles, brick or masonry colors, paint chips of siding and trim 
 colors or actual samples of pre-finished materials to be used plus other samples of  

exterior materials. 
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Effective 11/1/2007 an address must be acquired from the 911 Administration Offices and turned 
in with your application.   
 

 
911 Address 

911 Administration 271-1085 
 
Permit #__________ Lot______ Blk _____Subdivision______________________ 
 
 
Address ___________________________________________________________ 
 
 
Signature _________________________________ Date ____________________ 
 
Notes _____________________________________________________________ 
 
__________________________________________________________________ 
 
 
 
Also, if this property is on sewer a sewer inspection will be required from Village Waste Water 
and turned in before a Certificate of Occupancy can be issued. 
 

 
Sewer Inspection Approval 
Village Waste Water 855-7613 

 
Permit #_________ Lot_______ Blk______ Subdivision___________________ 
 
 
Address __________________________________________________________ 
 
 
Signature _________________________________ Date ____________________ 
 
Notes _____________________________________________________________ 
 
__________________________________________________________________ 
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Septic System Acknowledgement 
To Whom It May Concern: 
 It is hereby acknowledged by ________________________, here in after referred to as  
                                                                (PROPERTY OWNER’S NAME) 

the OWNER, that the ACC has approved the septic disposal system design in accordance with 
the Arkansas Department of Health Act 402 of 1977 as presented on Lot ______, Block ____, 
_________________________ Subdivision. 
 
 The OWNER fully accepts that the approval of the septic disposal system design by the 
State licensed Designated Representative (DR) in no way guarantees the continued proper 
functioning of said system. 
 
The ACC has reviewed the application and feels obligated to remind the OWNER of the 
following: 
 
1. The ACC approved said design based on a ______ bedroom system due to the lack of 
space on the property for a larger septic system installation and/or the fact that the home does not 
have any other room which could be constructed as a bedroom at the time application. 
 
2. The septic disposal system, as designed, limits the residence to ______ bedrooms.  
Should an additional bedroom be added by way of remodeling or an addition, the septic system 
should be altered to comply with Arkansas Department of Health Regulations, as mandated by 
Act 402 of 1977. 
 
 
_____________________________________ __________________ 
Property Owner’s Signature    Date 
 

ACKNOWLEDGEMENTS 
 
State of Arkansas  ) 
      ss: 
Country of Benton  ) 
 
On this _____ day of _____, in the 2_____, before me _________________________________, 
        DAY     MONTH  YEAR    NOTARY PUBLIC NAME 

 
A notary public, personally appeared ______________________________________________, 
       NAME OF DOCUMENT SIGNER 

Proved on the basis of satisfactory evidence to be the person(s) whose name(s) (is/are) 
subscribed to this instrument, and acknowledged (he/she/they) executed the same.  Witness my 
haven and official seal. 
 
 
       ____________________________________ 
         NOTARY PUBLIC 
S 
E       My Commission Expires: 
A 
L       ____________________________________ 
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INDEMNITY AGREEMENT 
 
Whereas, ______________________________________________________________________ 
     PROPERTY OWNER’S NAME 

Of ___________________________________________________________________________ 
    PROPERTY OWNER’S CURRENT ADDRESS 

has (have) made application and received approval for the construction of a dwelling on  
Lot _______, Block _______, ____________________ Subdivision, Bella Vista Village, and  
 Whereas, Section 10 of the Protective Covenants of the Declarations of Covenants and 
Restrictions filed in the Office of the Circuit Clerk of Benton County, Arkansas, on May 18, 
1965, and appearing in Deed Record 373, Page 8, et seq., provides the contractor, builder, 
person, or entity, constructing a building upon the property, shall furnish the ACC proof that a 
suitable completion bond has been made to ensure completion of the building and indemnify the 
Owner against material’s lien: and 
 Whereas, property owner desires a waiver from the ACC from such provisions due to the 
fact that property owner is financially able to fully satisfy all material or mechanics’ lien and 
 Whereas, property owner has specifically requested waiver of such requirement for 
completion bond due to the fact that property owner has exhibited financial ability, and has 
stated his willingness to undertake such construction without the added expense of completion 
bond; 
Now, THEREFORE, in consideration of the ACC granting a waiver permitting the construction 
to be made without requirement of a completion of performance bond as set in Section 10 of the 
Protective Covenants, property owner agrees to indemnify and cause to be satisfied any and all 
material and all mechanics’ liens which may be filed against the said Architectural Control 
Committee for its failure to require performance or completion bond, and further agrees to 
defend and hold harmless the said ACC in any Lawsuit filed by any one asserting a material or 
mechanics’ lien in connection with the construction of the building on said property. 
 In Witness Whereof. The undersigned hereunto puts his (their) hand and seal, and hereby 
binds his (their) heirs, executors, administrators, successors, and assigns  
this ____ day of __________, 20_____. 
 
      ______________________________________ 
      Property Owner’s Signature 

 
ACKNOWLEDGEMENTS 

State of Arkansas  ) 
      ss: 
Country of Benton  ) 
 
On this _____ day of _____, in the 2_____, before me _________________________________, 
        DAY     MONTH  YEAR    NOTARY PUBLIC NAME 

A notary public, personally appeared ______________________________________________, 
       NAME OF DOCUMENT SIGNER 

Proved on the basis of satisfactory evidence to be the person(s) whose name(s) (is/are) 
subscribed to this instrument, and acknowledged (he/she/they) executed the same.  Witness my 
haven and official seal. 
 
S       ____________________________________ 
E         NOTARY PUBLIC 
A 
L       _____________________ 
       My Commission Expires: 
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Bella Vista Village Architectural Control Committee, Inc. 

 
Certificate of Occupancy 

 
This Certificate of Occupancy is issued for the residence at 

 
Address: ___________________________________________________ 

 
Lot ______ Block ______ Subdivision ______________________________ 

 
by the Bella Vista Village Architectural Control Committee, Inc. 

 
 

The Architectural Control Committee is in receipt of all permitting and inspections fees, and has 
performed all required inspections, as outlined in the Certificate of Occupancy Check List. 

 
 

This Certificate of Occupancy does not imply in any way that said approval of inspections 
guarantees the workmanship, conformity to contractual agreements, or warranty of materials or 

equipment.  Quality of construction is a matter of contract and warranty between owner and 
builder. 

 
 

The Bella Vista Village Architectural Control Committee, Inc. hereby declares that said 
residence has been inspected and approved for occupancy.  Said residence may not be occupied 

until such time as the Certificate of Occupancy has been issued. 
 
 
 
 

_________________________________________  ________________________ 
Property Owner’s Signature     Date 
 
 
 
 
_________________________________________  ________________________ 
ACC Administrator’s Signature    Date 
 

_______________ 
        ACC #     
     


